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The following instructions will guide you through installing the Generic PostScript Printer and 
then creating the W-2 Print file.  Once the Print File is created, you will need to re-open the 
1099-Etc program and, at the Main Menu, select Utilities>Import Assistant> Import W-2s 
from QB 2006+ to begin the import. 
 
Installing the W-2 Print File Driver 
 
Click Visit Adobe.com and download the driver now. 
 

 
 

 
 
Click Download Now. 
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Select Run.  
  

 
  
Select Run.  
  

 
  
Click Next.  
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Select ACCEPT. 
  

 
  
Select It is directly connected to your computer (Local Printer) and click Next. 
  

  
Select FILE: (Local Port) and click Next. 
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Highlight Generic PostScript Printer and click Next.  
  

 
     
Select Not Shared and click Next.   
  

 
  
Make sure this screen reflects the following information and click Next to continue.   
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Do NOT change the Printer Name. 
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Click Install. 
  

 
  
 
 
 
 
 
It may take a few minutes for the driver 
to be installed.   
  
 
 
 
 
 
 
 

Select No and click Next. 
  

 
  
Remove the check from Yes, I want to view the ReadMe file and click Finish. 
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Before proceeding, please make sure that all other software applications are closed. 
  
Select Yes, I want to restart my computer now and click Finish.   
  

 
  
Your printer is now installed.   
 
Once the computer reboots, open up the company's QuickBooks file and continue with the 
instructions below.   
  
Creating the W-2 Print File 
Open your client in QuickBooks.  Select Employee>Process Payroll Forms.   
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Select Federal Forms and then click OK.   
  

 
  
Highlight Annual Form W-2/W-3 - Wage and Tax Statement, enter the appropriate Year and 
click OK.  
  

 
  
Select the employees and then click Print Forms. 
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Select Blank/Perforated Paper, select W-2 - Copy A: for the Social Security 
Administration, 2 per page and then select Printer Setup.  
  

 
  
Select the Generic PostScript Printer and click OK.    
  

Note:    If this Printer is not listed, please see Installing a QuickBooks W-2 Print File 
Driver for instructions.      
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Next select Print. 
  

Note:    The printer listed is now the Generic PostScript Printer on FILE:  
  

 
  
You will need to indicate where the file is to be created as well as the file name.  We 
recommend that you enter in the following.   
  

Note:    You can choose to create the file wherever you wish, just make note of the 
location and the file name.  You will need this information later.   

  

 
  
Once the file is created, open the 1099-Etc program and from the Main Menu, select 
Utilities>Import Assistant>Import W-2QB 2006+.  Follow the prompts to import the W-2 
data.      


